Corporate Legal Advantage

Corporate and Government Law Department
Management at its Best

Corporate Legal Advantage (CLA) is a comprehensive automation solution designed specifically for corporate and
government law department practice. It is a series of specialized modules that tracks virtually all aspects of the law
department, including case management, budgeting, cost control, docket, notes and general management reporting.

CLA does these things and more.

All the functions are integrated. You enter information once, then the system takes over. It's easy to use, with plenty of
pull-down search windows to make entry and inquiry easier. Background table information is user defined, so you can
tailor the system to your particular needs. Unique “category mapping” allows departments to display specific forms of
information relating to specific areas of law.

Case Management

General information on a matter, such as
open date, responsible staff member, client
department, division and location, area of
law, status, comments and other general
information.

Outside Counsel tracking
Captures outside counsel fees and costs.
Establishes budgets, by overall matter,
yearly or by task phase. Compares
expenses to budget. Unique invoice form
allows users to capture overall invoice
information as well as detailed distributions
to matters. Tracks the status of invoices
sent on to a centralized accounting
department.

Department Expense Tracking
Captures internally generated fees and
costs, as well as other outside vendor
costs. Expenses can be subdivided by ABA
task codes.

CLA main form walks you through tasks in
an easy to do way.

Departmental Billing

You can bill other corporate and
government departments for work
performed by the legal department.

Contact Management

Set up names and addresses of people,
companies, courts, expert witnesses,
friends, or any other profile the user might
think of. System can autodial phone
numbers after selection.
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Case inquiry has functional tabs where
you can see any information you wish.

Case parties

Track those people and entities related to a
matter, such as plaintiff, judge, opposing
counsel, associating counsel. System
handles linkage of the parties to a profile
(rolodex). Search across multiple party
names for conflicts. Parties are assigned a
unique relationship code, ie, plaintiff, which
is a searchable parameter. Descriptive text
can be restricted to the matter only, and is

searchable for locating particular parties.

Case Notes

History, negotiations and more. Lets users
attach notes and narratives to matters.
Notes are categorized by subject and
author. This means that notes pertaining
to, say, documents received, can be filtered
and displayed or printed. Unlimited text is
allowed for each note transaction. You can
track document send/receive history,
status.

Status Tracking

Case status history is tracked via the case
notes system via subject code. When
status is changed, case general information
is automatically updated with the latest
change and date.

Documents Tracking

Displays or prints a history of documents
sent out or received by the department. You
can also search for selected documents,
and display the document graphically on
your screen or printer.

Management reporting

CLA has a large number of management
reports, displays and graphs as part of the
system. Unique front end selection form
lets the user filter only that information that
needs to be viewed. All types of statistics
are available to you, such as cycle times
per case, case counts by category and
handler, expense reporting, and many
others.



Docket and Calendar

Keep track of personal and case related
dates easily and efficiently. CLA lets you
set up rules that relate one event to
another, such as trial and discovery cutoff.
Change the underlying event date and the
related dates will change automatically .
You can display or print your calendar in
both daytimer or monthly formats. You can
also assign “teams” of attorneys, paralegals
and other staff people. Reference a team
in CLA and the events display on all
members in the team’s calendar.

A “free time” pulldown icon lets you
schedule meetings and appearances for
designated staff people. Once a time is
agreed on, click to put the event into the
calendar.

The Benefits to You

Control of your costs, your budgets, your
cases, your department and your time. You
can keep your department in the know.
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Lots of Options

Corporate Legal Advantage (CLA) starts with a fully-functional form called CLA Central.

Everything — from case inquiry to document management to departmental billing, is available here.
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Skins
They’re like miniature screensavers within CLA, and provide a
pleasing user interface. You can also scan and use your own
images.

Help

Click the Question mark at the top of every CLA form, and learn
how to use it. A full online version of searchable CLA Help is also
available What's more, a user can annotate his/her own help
notes.

Security

Take control of which users get to view or change applications in
CLA. Users are set up by ID, password, and group. You can
restrict even down to the form level, insuring your security
concerns are easily handled.
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Functions

CLA Central features a main task list (shown on the left). Just hold
your mouse over a main task and see a set of subtasks available
(shown in the middle). Hold your mouse over a subtask and a help
window (shown at right) pops up, explaining the functions.

To enter a function at either the task or subtask level, just click the
mouse and you're there.
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Case Management

CLA'’s case inquiry shows all the information you ever need about a case in one place. A series
of functional tabs let you locate critical information quickly.
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Search Capability

By putting search text in the Select field (above form), you can
instantly locate case matches to your search, including Case ID,
name, comments, etc. A more detailed search is available by
clicking the Find button on the form. There, you can search by
description, client, case class, open/close date range, responsible
staff attorney, and more.

General
Shows general information, such as client, class, open/close
dates, status, responsible staff and comments.

Parties

Plaintiffs, defendants, judges, outside counsel, witnesses, or any
other user defined entity you wish to enter. Parties are set up a
relationships, so you can easily specify who's on your side or the
other side.

Notes

Any user can keep track of events via the notes manager. Track
negotiations, appeals, offer/counteroffer, documents, and status.
Notes are classified by author and subject.

Costs

Get a summary or detailed view of costs expended against the
case. Costs can be classified by in-house, outside counsel or
outside other.

Documents

Now you can track all incoming and outgoing documents relating to
the case. You can view the document online. A comprehensive
search routine lets you locate and display documents according to
the search parameters entered.

Litigation
Set up demand, exposure and reserve amounts. Track case
outcomes and awards.
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Document Management

CLA has a comprehensive document manager that tracks documents by case. It also stores the
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Document Search

CLA will search by every document parameter that has been
defined. This includes type of document, author, recipient, Bates
stamp numbers, full-text search on description and notes, as well
as key word searches. Statistics such as document exhibit
numbers and production information are also available.

Gathering Document Data

A comprehensive front end handling form lets you capture all the
information you require, including multiple recipients and copyees.
These names automatically integrate with the rest of the CLA case
management system for firm-wide searching and analysis.

Security
Each document can be secured with a multiple range of options,
such as author only, work group, team, etc. CLA allows for user-
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defined security options to insure that documents are protected
against unauthorized users.

View Online

You can scan and/or store a document into CLA. Click the Display
button to view the document (if authorized). This saves having to
check out file folders and poring manually through the pages for
the document you want.
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Management Reporting

A series of management reports and displays let you see crucial information, yet eliminates that
which is irrelevant. There are many standard reports with user-defined selection parameters and formats.
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